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WILLIAM D. EDWARDS

Certified Public Accountant
A Professional Accounting Corporation
Member: AICPA / Society of LCPA'S

Third Judicial District Judicial Clerk Fund
Parishes of Lincoln and Union, Louisiana

[ have compiled the accompanying financial statements of Third Judicial District Judicial Clerk Fund as of
and for the year ended December 31, 2002, in accordance with Statements on Standards for Accounting and
Review Services issued by the American Institute of Certified Public Accountants.

A compilation is limited to presenting in the form of ‘financial statements information that is the
representation of management of Third Judicial District Judicial Clerk Fund. I have not audited or reviewed
the accompanying financial statements and, accordingly, do not express an opinion or any other form of
assurance on them.

In accordance with the Louisiana Governmental Audit Guide and the provisions of state law, I have issued
a report dated June 24, 2003, on the results of my agreed-upon procedures.

ﬁ(%_ Z%Zmﬁ/

Ruston, Louisiana

June 24, 2003
2086 Reynnld_siﬂrive » Suite G -2 2013 Antares Drive
Ruston, Louisiana 71270 Bastrop, Louisiana 11220

318-251-2196 « FAX: 318-251-0410 318-281-3814 - FAX: 318-281-2814




Statement A
Third Judicial District Judicial Clerk Fund
Parishes of Lincoln and Union, Louisiana
Combined Balance Sheet-All Fund
Types and Account Groups
As of December 31, 2002

(Governmental

Fund Type °
Special  General Fixed Total

General  Revenue Asset Account (Memorandum

~_Fund Fund _ Group  _ Only)
ASSETS
Cash and cash equivalents $166,169 $178,372 - $344,541
Receivables: '
Intergovernmental:
Lincoln Parish Sherift 9.411 9,411
Union Parish Sheriff 3,221 3,221
Lincoln Parish Clerk of Court 1,886 1,886
Union Parish Clerk of Court 1,755 1,755
Due from Other Funds 7,909 7,909
Other 2,333 15,301 17,634
Fixed Assets $69.425 69425
TOTAL ASSETS $184.775 $201,582 $69.425 __ $455,782
Liabilities and Fund Equity
Liabilities:
Accounts payable $12,144 1,568 $13,712
Due to Other Funds $7,909 N $7.909
Total liabilities 20,053 1,568 0 21,621
Fund Equity:
[nvestment in general fixed assets $69,425 69,425
Fund balances:
Unreserved-undesignated 164,722 200,014 364,736
Total fund balances 164,722 200,014 69,425 434,161

TOTAL LIABILITIES AND FUND EQUITY $184.775  $201,582 $69,425 $455,782

The accompanying notes are an integral part of this statement.




Statement B
Third Judicial District Judicial Clerk Fund
Parishes of Lincoln and Union, Louisiana
Statement of Revenue, Expenditures, and Changes
In Fund Balance - Budget and Actual - General Fund
For the year ended December 31, 2002

Variance
Favorable
__Budget __ Actual _ (Unfavorable)
REVENUES
Intergovernmental:

Fees collected by:

Lincoln Parish Sheriff $91,000  $90,062 ($938)

Union Parish Sherift 32,000 41,027 9,027

Lincoln Parish Clerk of Court 12,500 14,844 2,344

Union Parish Clerk of Court 10,000 13,155 3,155

Union Probation fees 7,500 4,179 (3,321)
Grant revenue 28,000 27,781 (219)
Interest 900 4,676 3,776
Other Income g 605 495
TOTAL REVENUES 182,010 196,329 14,319
EXPENDITURES
Salaries 146,500 160,359 (13,859)
Legal and other protessional fees 12,100 8,317 3,783
License and permits 300 340 (40)
Retirement 18.000 14,320 3,680
Travel, meetings, and conferences 5,650 9,141 (3,491)
Insurance 23,500 30,428 (6,928)
Payroll taxes 4,700 3,569 1,131
Office expense 30,200 29,859 341
Dues and subscriptions 2,500 1,420 1,080
Equipment rent 5,000 5,004 4)
Miscellaneous 4.200 284 3916
Repairs and maintenance 2,050 3,611 (1,561)
Telephone 7,500 7,597 (97)
FINS-grant expenditures 23,600 25,960 (2,360)
Capital Outlay 10,423 (10,423)
Rent 55 (55%)
Reimbursements - Children’s Assistance Fund (45,900) (52,881) 6,981
Reimbursements - FINS (13,500) (16,253) 2,753
Reimbursements - Police Jury (22,500) _ (23,500) 1,000
TOTAL EXPENDITURES 203,900 218,053  (14,153)
EXCESS OF REVENUE OVER EXPENDITURES (21,890)  (21,724) 166
FUND BALANCE, BEGINNING 186446 _ 186446 = 0
FUND BALANCE, ENDING $164.556  $164,722 $166
The accompanying notes are an integral part of this statement.
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Statement C
Third Judicial District Judicial Clerk Fund
Parishes of Lincoln and Union, Louisiana
Statement of Revenue, Expenditures, and Changes in
Fund Balance - Budget and Actual - Special Revenue Fund
For the year ended December 31, 2002
Variance
Favorable
" Budget Actual  (Unfavorable)

REVENUES
Children’s Assistance receipts 129,500  $143,611 14,111
Interest 5,000 2.939 (2,061)
TOTAL REVENUES 134,500 146,550 12,050
EXPENDITURES
Salaries ~ 66,500 67,052 (352)
Salary reimbursement expenses 37,500 34,456 3,044
Legal and other professional fees 3,100 3,402 (302)
Retirement 13,500 9.074 4,426
Travel, meetings, and conferences 600 159 441
Payroll taxes 1,000 973 27
Office expense 2,100 3,850 (1,750)
Dues and subscriptions 2,100 122 1,978
Postage 450 200 250
Miscellaneous 4,275 1,205 3,070
Telephone 750 529 221
Capital Outlay 4,342 (4,342)
QOutside services 0
Rent 12,000 12,055 (55)
Children’s Assistance disbursements 9.000 9.000 0
Reimbursements - Salary _ (46,500) _ (47,298) 798
TOTAL EXPENDITURES __ 106,375 09,121 7,254
EXCESS OF REVENUE OVER EXPENDITURES 28,125 47,429 19,304
FUND BALANCE, BEGINNING 151,379 151,379 0
FUND BALANCE, ENDING $179,504  _$198,808 _$19.304

The accompanying notes are an integral part of this statement.




Third Judicial District Judicial Clerk Fund

Parishes of Lincoln and Union, Louisiana
Notes to the Financial Statements
For the Year Ended December 31, 2002

INTRODUCTION

The Third Judicial District Judicial Clerk Fund was established by legislative act. The act provides for the
collection of fees in the form of court costs and fines, and provides for such secretarial, clerical, research,
administrative or other personnel as are deemed necessary to expedite the business and functions of the

court. The Fund may also be used to pay to establishing and maintaining a law library, equipment, supplies,
and any other costs or expenses related to the proper administration of the court, except for the payment of

judges’s salaries.

For financial reporting purposes, in conformity with GAS Codification Section 2 100,the Judicial Clerk Fund
1s a part of the district court system of the State of Louisiana. However, the Fund operates autonomously
from the State of Louisiana and independently from the district court system. Therefore, the Fund reports

as an independent reporting entity.

1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

A. BASIS OF PRESENTATION

The accompanying general purpose financial statements of the Third Judicial District Judicial Clerk
Fund have been prepared in conformity with generally accepted accounting principles (GAAP) as
applied to government funds. The Governmental Accounting Standards Board (GASB) is the accepted
standard - setting body for establishing governmental accounting and financial reporting principles.

B. REPORTING ENTITY

The Clerk Fund is not a component unit of the Lincoln or Union Parish Police Jury. The accompanying
financial statements present imformation only on the funds maintained by the Clerk Fund.

C. FUND ACCOUNTING

The Clerk Fund uses funds and account groups to report on its financial position and the results of
operations. Fund accounting is designed to demonstrate legal compliance and to aid financial
management by segregating transactions relating to certain government functions or activities.

A fund is a separate accounting entity with a self-balancing set of accounts. On the other hand, an
account group 1s a financial reporting device designed to provide accountability for certain assets and
liabilities that are not recorded in the funds because they do not directly affect net expendable available
financial resources.




Third Judicial District Judicial Clerk Fund
Parishes of Lincoln and Union, Louisiana
Notes to the Financial Statements
For the year ended December 31, 2002

Funds of the Clerk Fund are classified as governmental funds. Governmental funds account for general
activities, including the collection and disbursement of specific or legally restricted monies, the
acquisition or construction of general fixed assets, and the servicing of general long-term debt.
Govermnmental funds of the Clerk Fund include:

1. General Fund—the general operating fund of the Clerk Fund and accounts for all financial
resources, except those required to be accounted for in other funds.

2. Special revenue funds—account for the proceeds of specific revenue sources that are legally
restricted to expenditures for specified purposes.

D. BASIS OF ACCOUNTING

The accounting and financial reporting treatment applied to a fund is determined by its measurement
focus. The governmental funds are accounted for using a current financial resources measurement focus.
With this measurement focus, only current assets and current liabilities are generally included on the
balance sheet. Operating statements of these funds presents increases and decreases in net current assets.
The modified accrual basis of accounting is used by the governmental funds. The governmental funds

use the following practices in recording revenues and expenditures.

Revenues
Revenues are recognized when susceptible to accrual (i.e., when they become both measurable and

available). “Measurable” means the amount of the transaction can be determined and “available”
means collectible within the current period or soon enough thereafter to be used to pay liabilities of
the current period. Expenditures are recorded when the related fund liability is incurred.

The revenues susceptible to accrual are filing fees and court costs collected by other agencies and
remitted to the Judicial Clerk Fund in the following month, as well as amounts due under grant
contracts, interest and dividend revenue, and drug enforcement forfeitures collected by the District

Attormney and paid annually or upon request.

Expenditures
Expenditures are generally recognized under the modified accrual basis of accounting when the

related fund hiability is incurred.

E. BUDGETS

The Clerk Fund adopted a budget for the fiscal year ended December 31, 2002 for the General fund and
Special Revenue fund. The Clerk Fund follows the following procedures in establishing the budgetary
data reflected in the financial statements. During November, the clerk submitted to the judges a




Third Judicial District Judicial Clerk Fund
Parishes of Lincoln and Union, Louisiana

Notes to the Financial Statements
For the year ended December 31, 2002

proposed operating budget for the fiscal year commencing the following January 1. The operating
budget includes proposed expenditures and the means of financing them. During December, the budget
was legally enacted through passage of an order. The judges are authorized to transfer budgeted amounts
between departments within any fund and any revisions that alter the total expenditures of any fund must
be approved by the judges. Appropnations lapse at the end of the year.

F. CASH AND CASH EQUIVALENTS

Cash includes amounts in demand deposits, interest-bearing demand deposits, and time deposits. Cash
equivalents include amounts in time deposits and those investments with original maturities of 90 days
or less. Under state law, the Clerk Fund may deposit funds in demand deposits, interest-bearing demand
deposits, or time deposits with state banks organized under Louisiana law or any other state ofthe United
States, or under the laws of the United States.

G. FIXED ASSETS

Fixed assets are recorded as expenditures at the time purchased or constructed, and the related assets are
capitalized (reported) in the general fixed assets account group. Public domain or infrastructures are not
capitalized. Construction period interest is immaterial and is not capitalized. No depreciation has been
provided on general fixed assets. All fixed assets are valued at historical cost or estimated cost if

historical cost 1s not available.

H. COMPENSATED ABSENCES

The Clerk Fund has adopted a vacation and sick leave plan which allows a maximum of 12 days vacation
and 12 days sick leave per year. Employees are not allowed to carry over the unused vacation or sick
leave from year to year. Upon termination, accumulated vacation and/or sick leave lapses and no
payments are made for the unused accumulations. Therefore, no accrual has been made in the financial

statements for such absences.

I. TOTAL COLUMNS OF STATEMENTS

The total columns on the statements are captioned Memorandum Only to indicate that they are presented
only to facilitate financial analysis. Data in these columns do not present financial position or results
of operations in conformity with generally accepted accounting principles. Neither is such data
comparable to a consolidation.




Third Judicial District Judicial Clerk Fund
Parishes of Lincoln and Union, Louisiana
Notes to the Financial Statements
For the year ended December 31, 2002

2. CASH AND INVESTMENTS

At December 31, 2002, the District has cash and cash equivalents(book balances) totaling $344,541 as

follows:
Demand deposits $64,295
Time deposits __ 280,246
Total _$344.541

These deposits are stated at cost, which approximates market. Under state law, these deposits (or
resulting bank balances) must be secured by federal deposit insutance or the pledge of securities owned
by the fiscal agent bank. The market value of the pledged securities plus the federal deposit insurance
must at all times equal the amount on deposit with the fiscal agent. These securities are held in the name
of the pledging fiscal agent bank in a holding or custodial bank that is mutually acceptable to both
parties. At December 31, 2002, the District has $359,742 in deposit (collected bank balances). These
deposits are secured from risk by $359,742 ot tederal deposit insurance and $0 of pledged securities held
by the custodial bank in the name of the fiscal agent bank. (GASB Category 3).

Even though the pledged securities are considered uncollateralized {(Category 3) under the provisions
of GASB Statement No, 3, Louisiana Revised Statute 39:1229 imposes a statutory requirement on the

custodial bank to advertise and sell the pledged securities within 10 days of being notified by the Clerk
Fund that the fiscal agent has failed to pay deposited funds upon demand.

3. RECEIVABLES

The following is a summary of receivables at December 31, 2002:

Special
General revenue
Class of receivable Fund fund  Total
Accounts
Lincoln Parish Sheriff 9411 $9.411
Union Parish Sheriff 3,221 3,221
Lincoln Panish Clerk of Court 1,886 1,886
Union Parish Clerk of Court 1,755 1,755
Other 2,333 15,301 17,634
Total $18,606 $15.,.:50_1__ _§33ﬁ902_




Third Judicial District Judicial Clerk Fund
Parishes of Lincoln and Union, Louisiana
Notes to the Financial Statements
For the year ended December 31, 2002

4. FIXED ASSETS

A summary of changes to fixed assets for the year ended December 31, 2002 is as follows:

Furniture
Equipment and fixtures  Total
Balance, January 1, 2002 $32,963 $21,697  $54.660
Additions 14,765 14,765
Deletions - 0
Balance, December 31, 2002 _$47.728 _ $21.697 _$69.425

5. PENSION PLANS

The Clerk Fund provides retirement, death, and disability benefits to the majority of its employees
through two cost-sharing multiple-employer public employee retirement system pension plans
administered by other governmental entities. These plans are:

A. Parochial Employees’ Retirement System of Louisiana

Plan Description. Three of the eleven employees of the Third Judicial District Judicial Clerk Fund are
members of the Parochial Employees’ Retirement System of Louisiana (System), a cost-sharing,
multiple-employer defined benefit pension plan administered by a separate board of trustees. The
System i1s composed of two distinct plans, Plan A and Plan B, with separate assets and benefit

provisions, All three employees are members of Plan A.

All permanent employees working at least 28 hours per week who are paid wholly or in part from parish
funds and all elected parish officials are eligible to participate in the System. Under Plan A, employees
who retire at or after age 60 with at least 10 years of creditable service, at of after age 55 with at least
25 years of creditable service, or at any age with at least 30 years of creditable service are entitled to a
retirement benefit, payable monthly for life, equal to 3% of their final-average salary for each year of
creditable service. However, for those employees who were members of the supplemental plan only
before January 1, 1980, the benefit 1s equal to 1% of final average salary plus $24 for each year of
supplemental-plan-only service earned before January 1, 1980. Final-average salary is the employee’s
average salary over the 36 consecutive or joined months that produce the highest average. Employees
who terminate with at least the amount of creditable service stated above and do not withdraw their
employee contributions may retire at the ages specified above and receive the benefit accrued 1o their
date of termination. The System also provides death and disability benefits. Benefits are established

or amended by state statute.

The System issues an annual publicly available financial report that includes financial statements and
required supplementary information for the System. That report may be obtained by writing to the




Third Judicial District Judicial Clerk Fund
Parishes of Lincoln and Union, L.ouisiana
Notes to the Financial Statements
For the year ended December 31, 2002

Parochial Employees’ Retirement System, Post Office Box 14619, Baton Rouge, Louisiana 70898-4619,
or by calling (225) 928-1361.

Funding Policy. Under Plan A, members are required by state statute to contribute 9.5% of their annual
covered salary and the district is required to contribute at an actuarially determined rate. The current rate
is 5.5% of annual covered payroll. Contributions to the System also include one-fourth of one percent
(except Orleans and East Baton Rouge parishes) of the taxes shown to be collectible by the tax rolls of
each parish. These tax dollars are divided between Plan A and Plan B based proportionately on the
salaries of the active members of each plan. The contribution requirements of plan members and the
district are established and may be amended by state statute. As provided by R.S. 11:103, the employer
contributions are determined by actuarial valuation and are subject to change each year based on the
results of the valuation for the prior fiscal year. The district’s contributions to the System under Plan
A for the years ending December 31, 2002, 2001, and 2000, were $4,341, $4,125, and $3,968.
respectively, equal to the required contributions for each year.

B. Louisiana State Employees Retirement System

Six of the eleven employees of the Clerk Fund are members of the Louisiana State Employees
Retirement System (System), a cost-sharing, multiple-employer public employee retirement system
(PERS). The System is a statewide public retirement system for the benefit of state employees, which
1s administered and controlled by a separate board of trustees.

All full-time Clerk Fund employees are eligible to participate in the System. Benefits vest with 10 years
of service. At retirement age, employees are entitled to annual benefits equal to $300 plus 2.5 percent
of their highest consecutive 36 months average salary multiplied by their years of credited service.
Vested employees may retire at (a) any age with 30 years of service, (b) age 55 with 25 years of service,
or (c) age 60 with 10 years of service. The System also provides death and disability benefits. Benefits

are established by the state statute.

Covered employees are required by state statute to contribute 7.5 percent of gross salary, to which the
Fund adds a 12.4 percent contribution as an employer’s match. The district’s contributions to the System
for the years ending December 31, 2002, 2001 and 2000, were $20,075, $16,659, and $15,874

respectively, equal to the required contributions for each year.

Historical trend information showing the system’s progress in accumulating sufficient assets to pay
benefits when due is presented in the System’s 2002 component unit financial statements. Benefits
granted by the System are guaranteed by the State of Louisiana under the 1974 Louisiana Constitution.
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6. CONCENTRATIONS OF CREDIT RISK

Intergovernmental receivables represent amounts due from other Lincoln and Union Parish governmental
agencies. Payment of these amounts is partly dependent upon the economic and financial conditions within
Lincoln and Unton Parishes and the State of Louisiana.

7. CHILDREN’S ASSISTANCE FUND

The Hearing Officer, who is employed by the Third Judicial District Judicial Clerk Fund, has the authority
by law to assess an addittonal fee of 5% to the child support at her discretion. If the case begins in the state
court, the 5% is automatically added but the hearing officer may dismiss this fee using her judgment and
knowledge of each separate case. Also, if the case begins i the district court, the 5% is not automatically
added but at the hearing officer’s choice, she may include this charge if she sees fit. The 5% fee is to cover

overhead expenses of the District.
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WILLIAM D. EDWARDS

Certified Public Accountant
A Professional Accounting Corporation
Member: AICPA / Society of LCPA'S

INDEPENDENT ACCOUNTANT’S REPORT
ON APPLYING AGREED-UPON PROCEDURES

Third Judicial District Judicial Clerk Fund
Parishes of Lincoln and Union, Louisiana

I have performed the procedures included in the Louisiana Government Audit Guide and enumerated below,
which were agreed to by the Third Judicial District Judicial Clerk Fund and the Legislative Auditor, State
of Louisiana, solely to assist the users in evaluation management’s assertions about Third Judicial District
Judicial Clerk Fund’s compliance with certain laws and regulations during the year ended December 31,
2002 included in the accompanying Louisiana Attestation Questionnaire. This agreed-upon procedures
engagement was performed in accordance with standards established by the American Institute of Certified
Public Accountants. The sufficiency of these procedures is solely the responsibility of the specified users
of the report. Consequently,  make no representation regarding the sufficiency of the procedures described
below either for the purpose for which this report has been requested or for any other purpose.

Public Bid Law

1. Select all expenditures made during the year for material and supplies exceeding $15,000, or public
works exceeding $100,000, and determine whether such purchases were made in accordance with LSA-RS

38:2211-2251 (the public bid law).

There were no expenditures made during the year for materials and supplies exceeding $15,000, and no
expenditures were made for public works exceeding $100,000. 1 examined each cash disbursement record
which indicated no purchases which would require public bidding requirements.

Code of Ethics for Public Olfficials and Public Employees

2. Obtain from management a list of the immediate family members of each board member as defined by
LSA-RS 42:1101-1124 (the code of ethics), and a list of outside business interest of all board members and

employees, as well as their immediate families.
Clerk Fund provided me with the required list including the noted information.

3. Obtain from management a listing of all employees paid during the period under examination.

Clerk Fund provided me the required list.

12
206 Reynnlc!s* Drive * Suite G-2 2013 Antares Drive
Ruston, Louisiana 71270 Bastrop, Louisiana 71220

318-251-2196 - FAX: 318-251-0410 318-281-3814 » FAX: 318-281-3814




4. Determine whether any of those employees included in the listing obtained from management in agreed-
upon procedure (3) were also included on the listing obtained from management in agreed-upon procedure
(2) as immediate family members.

None of the employees included on the list of employees provided by Clerk Fund [agreed-upon procedure
(3)] appeared on he list provided by Clerk Fund in agreed-upon procedure (2).

Budgeting

5. Obtain a copy of the legally adopted budget and all amendments.

Clerk Fund provided me with a copy of the original budget. There were no amendments.
6. Trace the budget adoption and amendments to the minute book.

[ traced the adoption of the original budget to the order given by Judge Smith.

7. Compare the revenues and expenditures of the final budget to actual revenues and expenditures to
determine if actual revenue or expenditures exceed budgeted amounts by more than 5%.

I compared the revenues and expenditures of the final budget to actual revenues and expenses. Actual
revenues for the year did not exceed budgeted amounts by more than 5%; however, actual expenditures did
exceed budgeted amounts by more than 5%.

Accounting and Reporting

8. Randomly select 6 disbursements made during the period under examination and:

a) traced payments to supporting documentation as to proper amount and payee;

I examined supporting documentation for five of the six selected disbursements and found that payment was
for the proper amount and made to the correct payee.

b) determine if payments were properly coded to the correct fund and general ledger account; and
All six payments were properly coded to the correct fund or general ledger account.
¢) determine whether payments received approval from proper authorities.

Inspection of documentation supporting each six selected disbursements indicated approvals from the Chief
Judge by signature on checks.
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Meetings

9. Examine evidence indicating that agendas for meetings recorded in the minute book were posted or
advertised as required by LSA-RS 42:1 through 42:12 (the open meetings law).

3" Judicial District is not required by law to have public meetings; therefore, no agendas were posted.

Debt

10. Examine bank deposits for the period under examination and determine whether any such deposits
appear to be proceeds of bank loans, bonds, or like indebtedness.

I 1inspected copies of all bank deposit slips for the period under examination and noted no deposits which
appeared to be proceeds of bank loans, bonds, or like indebtedness.

Advances and Bonuses

11. Examine payroll records and minutes for the year to determine whether any payments have been made
to employees which may constitute bonuses, advances, or gifts.

I inspected payroll records for the year and noted no instances which would indicate payments to employees
which would constitute bonuses, advances, or gifts.

I was not engaged to, and did not, perform an examination, the objective of which would be the expression
of an opinion on management’s assertions. Accordingly, I do not express such an opinion. Had I performed
additional procedures, other matters might have come to my attention that would have been reported to you.

This report is intended solely for the information and use of the Clerk Fund and any interested state agencies
and 1s not intended to be and should not be used by anyone other than these specified parties.

Ruston, Louisiana
June 24, 2003

14




Schedule 1
Third Judicial District Judicial Clerk Fund

Summary of Prior Year Findings
For the Year Ended December 31, 2002

A. INTERNAL CONTROL AND COMPLIANCE MATERIAL TO THE FINANCIAL
STATEMENTS

01-1. Finding: The Clerk Fund did not have adequate collateralization on one of it’s bank accounts.

Recommendation: I recommend that the Clerk Fund inquire of the financial institutions regarding
adequate coverage. '

Conclusion: Resolved

B. INTERNAL CONTROL AND COMPLIANCE MATERIAL TO FEDERAL AWARDS

None

C. MANAGEMENT LETTER

None

15




CORRECTIVE ACTION PLAN
For the Year Ended December 31, 2002

Third Judicial District Clerk Fund hereby submits the following corrective action plan as referenced in the
Findings and Questioned Costs:

02-1.

Forthe year ended December 31, 2002 actual expenditures exceeded budgeted expenditures by more
than 5%. According to LRS 39:1310, failing to amend the budget when necessary is a violation of
the local government budget act.

Recommendation: Irecommend that the Clerk Fund analyze interim budget and actual comparisons
and amend the budget as needed.

Response: In the future, we will analyze interim budget and actual comparisons and amend budget
when needed.

16




LOUISIANA ATTESTATION QUESTIONAIRE

qubi.._ﬁ 6} QCD?) Date

UWhiham D Edwaids, ¢p4
206 Reynelds Dr- Suife &2
Huctm L8 27/ 0

(Auditors)

In connection with your compilation of our financial statements as of |2 -3]-02 and for the
period then ended, and as required by Louisiana Revised Statute 24:513 and the Louisiana Governmental

Audit Guide, we make the follow representations to you. We accept full responsibility for our compliance
with the following laws and regulation and the internal controls over compliance with such laws and
regulations. We have evaluated our compliance with the following laws and regulations prior to making

these representations.

These representations are based on the information available to us as of 12-31~0 2. (date).

Public Bid Law
It is true that we have complied with the public bid law, LSA-RS Title 38:2212, and, where applicable,

the regulations of the Division of Administration, State Purchasing Office.

Yes [/]/No []

Code of Ethics for Public Officials and Public Employees
It 1s true that no employees or officials have accepted anything of value, whether in the form of service,
loan, or promise, from anyone that would constitute a violation of LSA-RS 42:1101-1124.

YesH/No[]

It 1s true that no member of the immediate family of any member of the governing authority, or the chief
executive of the governmental entity, has been employed by the governmental entity after April 1, 1980,
under circumstances that would constitute a violation of LSA-RS 42:1119.

Yes [ No (1
Budgeting

We have complied with the state budgeting requirements of the Local Government Budget Act (LSA-RS
39:1301-14) or the budget requirements of LSA-RS 39:34.
Yes b No[]

Accounting and Reporting
All non-exempt governmental records are available as a public record and have been retained for at least

three years, as required by LSA-RS 44:1, 44:7, and 44:36.

Yes V(No [ ]




LOUISIANA ATTESTATION QUESTIONAIRE

We have filed our annual financial statements in accordance with LSA-RS 24:514, 33:463, and/or 39:92,

as applicable.
Yes H/ No [ ]
We have had our financial statements audited or compiled in accordance with LSA-RS 24:513,

Yes [/{ No|]

Meetings

We have complied with the provisions of the Open Meeting Law, provided in RS 42:1 through 42:12.
Yes [/1 No [ ]

Debt

It is true we have not incutred any indebtedness, other than credit for 90 days or less to make purchases in

the ordinary course of admuinistration, nor have we entered into any lease-purchase agreements, without
the approval of the State Bond Commission, as provided in Article VII, Section 8 of the 1974 Louisiana
Constitution, Article VI, Section 33 of the 1974 Louisiana Constitution, and LSA-RS 39:1410.60-

1410.65.
Yes ] No[]

Advances and Bonuses
It 1s true we have not advanced wages or salaries to employees or paid bonuses in violation of Article VII,

Section 14 of the 1974 Louisiana Constitution, LSA-RS 14:138, and AG opinion 79-729.
Yes [;{ No [ ]

We have disclosed to you all known noncompliance of the foregoing laws and regulations, as well as any
contradictions to the foregoing representations. We have made available to you documentation relating to

the foregoing laws and regulations.

We have provided you with any communications from regulatory agencies or other sources concerning
any possible noncompliance with the foregoing laws and regulations, including any communications
received between the end of the period under examination and the issuance of this report. We

acknowledge our responsibility to disclose to you any known noncompliance which may occur
subsequent to the issuance of your report.

Secretary Date

Treasurer Date
Presie[eﬁ{ s /s Date
:Dls'h"l 0{ (e ? P




